SECURITY GUARD 
DISTINGUISHING FEATURES OF THE CLASS:  Performs security duties over buildings, grounds and parking lots during working hours.  Provides security against property loss by theft, fire and vandalism by foot and vehicle patrols of buildings, grounds and parking lots.  The policies and procedures are well established but because of the nature of the work, the employee must exercise some independent judgment in determining methods to be used in emergency situations.  Work is performed under general supervision of a supervisor of security.  Does related work as required.

TYPICAL WORK ACTIVITIES:
· Patrols the buildings, grounds and parking lots to assure security is enforced;

· Receives and checks visitors and clients coming into building and directs visitors to proper locations;

· Uses a metal detector to sweep incoming visitors for weapons;

· When required confiscates weapons from probationers;

· Investigates unusual conditions or disturbances, handles disturbances in the most tactful manner and obtains Police assistance when required;

· Checks buildings for potential fire hazards;

· Visually inspects fire equipment for functionality;

· Reports hazardous situations to the Building Services Department;

· Escorts visitors or employees through secure buildings, as necessary;

· May use and operate closed circuit monitors.

NURSING HOME SECURITY GUARDS:

· Answers the nursing homes telephone and transfers calls as needed;
· Prepares identification tags for employees;

· Makes preliminary investigations of reported thefts and when warranted refers the cases to the Sheriff’s Department;

· Distributes pay checks after verifying identity of employees;

· Enforces the parking area rules and regulations;

· Prepares reports on all unusual occurrences and hazardous situations;
· Provides for the safety and security of the resident population;
· Transports residents as needed and or direct them to specific locations of the facility;
· Restricts residents from common areas as needed;
· Assures that residents, families, guests and staff enter and exit the facility as per policy and procedures.
FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:
· Good knowledge of practices and methods used in security work; working knowledge of methods, practices and equipment in fire prevention;

· Ability to work with people under emergency situations;

· Ability to enforce rules and regulations established by the department;

· Good powers of observation;

· Physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS:   
Graduation from High School or possession of a High School Equivalency Diploma.

SPECIAL REQUIREMENTS (ALL):  
1. Eligibility to be registered as a Security Guard/Officer issued by New York State Department of State.  At time of appointment, possession of unique security ID # issued by New York State, Division of Licensing Services.

2. At time of appointment, possession of valid New York State motor vehicle license.
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